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TRANSITION PROCEDURES 

Four-Year-old transition to full five-day attendance
Transition from Children’s House to Lower Primary
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1 Background
At Casa Mia Montessori a child generally commences enrolment in the school:
· Starts in Children’s House, Cycle 1, 3-6years old, as close to their third birthday as is possible, to be able to take advantage of the three-year curriculum cycle.

· In the first year, the child attends school in the morning session, for five mornings a week, or in the case of the beginning of term or in weeks where there is a holiday, as many days as the school is open.

· Subject to the child’s readiness as determined by the teacher using the Casa Mia 4year old readiness assessment, around the age of 4, the family is offered two full days and three half days. 
· The child will gradually increase from 2 full days and 3 half days, to full time, at the discretion of the teacher and Principal taking into consideration the child’s readiness. 
· In the context of changing hours of attendance, the term ‘transition’ means the process of moving from one attendance arrangement to another.

       Transition points to the next two cycles generally occur when the child is around six and 
 
       eight years old.

· In the context of changing from one cycle to the next, the term transition means to move up one cycle.
· After completing either a full three-year cycle period or the full three-year cycle curriculum as assessed by the teacher and is considered by the School staff to be socially and emotionally ready and in consultation with the parents, a child will begin the process of transitioning to the next cycle.
2 Procedure
Transition from five mornings attendance to five full day attendance

2.1 Entry into Casa Mia is as close to the child’s third birthday, is arranged by the School Office and parents. It is determined by the date of application and the availability of places. The process is overseen by the School Office.
2.2 The child’s teacher will determine when a four-year-old child is ready to commence the two-step transition of moving to five full days. The observations and assessments are recorded on the Casa Mia Four-Year-Old Readiness Assessment Form.

2.3 
2.4 The teacher will undertake a Four-year-old Assessment on the child commencing at four years old to inform the education programme.

2.5 On determination of the child’s readiness, the teacher meets with the child’s parents to discuss the assessment; discuss the strengths and concerns of and about the child and what can be done to support the child; plan for the transition to two full days and three half days and determine the anticipated date of full-time attendance. Form: Arrangements 4yr old transition.

2.6 A copy of the arrangements is given to the parents, the office and kept on the child’s file in the classroom by the teacher
Transition from one cycle to the next cycle

2.7 Moving from one cycle to the next will occur at the start of the year or at the start of Term 3.
2.8 The teacher will determine the child’s readiness for transition through observation of 
 social and emotional maturity levels and progression through the three-year curriculum of the cycle.

2.9 The teacher informs the school principal of the readiness of the child for transition into the next cycle. 

2.10 The principal, current teacher and receiving teacher meet to discuss the child’s readiness and arrangements for an orientation visit of one full week. (transition visit)

2.11 The principal informs the parents of the child and the school office of the decision and the arrangements for the orientation visit and the starting date in the next cycle.

2.12 The receiving teacher informs the Parent Class Liaison and the School Administration Officer and prepares an information pack for the family.

2.13 The School Administration Officer ensure contact information can be given to the Class Liaisons.
3 Outcomes
3.1 The intent of the procedure for changes of attendance arrangements for four-year-old, is to provide clear guidelines for the child, parents and staff of the effective learning behaviours a child needs, to be able to engage in the class activities and to be part of the afternoon community; the timing and steps in the procedure and the communications to be made.
3.2 The intent of the procedure for changes of cycle is to provide clear guidelines for the child, parents and staff of the effective learning behaviours and skills level the child needs to be able to engage in the cycle activities, the timing and steps in the procedure and the communications to be made. 
4 Related documents, forms and information sources 

           Policies/Enrolments and Attendance/Transition

4.1 
Casa Mia four-year-old Readiness assessment form

4.2 
Arrangements Four-year-old transition flow chart
            4.3       Casa Mia WA curriculum Pre-primary
            4.4       Casa Mia WAC Yr. 3
            4.5       Arrangements change of cycle flow chart    
Casa Mia Montessori School
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